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DICS EMERGENCY RESPONSE PROTOCOLS 

Fire Drills 

 Evacuate building immediately.  Students will gather in school gathering place 

 (teacher’s parking lot). 

 Teachers will take attendance to ensure all students have evacuated the building. 

 Teachers will indicate to the principal showing a red card if students are missing or a 

green card if students are accounted for. 

 Students/staff may re-enter the building at the direction of the principal/designate. 

 The fire alarm panel is located in the main lobby adjacent to the main doors, model:  

Edwards 2208. 

Responsibilities 

 Principal contacts fire department. 

 Secretary removes emergency kit to school gathering place. 

 Principal ensure all students/staff leave building. 

 Principal contacts St. Stephen Education Center. 

 Secretary contacts bus driver (if needed) to transport students to alternate location 

(Deer Island Ambulance Bay). 

 Secretary contacts alarm reporting station. 

 

LOCKDOWN PROCEDURES 

Internal Threat 

 Fire doors are closed to isolate classroom/teaching areas. 

 Teachers are instructed to secure their classroom/teaching area. 

 Students are to be moved to a secure area within the classroom 

 (interior walls – literacy room in library). 

 Students/staff are to remain quietly in the learning areas until the threat subsides. 

 

Responsibilities 

 Secretary/ principal close fire doors. 

 Principal attempts to defuse situation. 

 Secretary informs teachers to secure classrooms. 

 Secretary calls 911/RCMP for assistance. 

 Secretary calls St. Stephen Education Center to inform of threat. 

 Principal calls St. Stephen Education Center to advise of action/resolution. 

 Principal visits classrooms to speak with students/ staff to inform and ease tensions. 

 



 

External Threat 

 Exterior doors and fire doors are closed. 

 Teachers are informed to secure classrooms/teaching areas. 

 Students are to be moved to a secure area within the classroom 

 (interior walls – literacy room in library). 

 Staff to remain quietly with students until the threat is removed. 

 

Responsibilities   

 Secretary /principal secure exits and fire doors. 

 Secretary /principal calls RCMP to inform and request immediate assistance. 

 Secretary informs teachers to secure classroom/ learning areas. 

 Principal calls St. Stephen Education Center to advise. 

 Principal consults with RCMP as to safe course of action. 

 Principal contacts St. Stephen Education Center to inform of course of action. 

 Principal visits classrooms to speak with students/staff to inform and ease tensions. 

 

EVACUATION OF BUILDING 

 After the sound of fire bell the building will be evacuated immediately. 

 Students/staff will meet in school gathering place (teacher’s parking lot). 

 Teachers will take attendance to ensure all have vacated the building. 

 Students will move to shelter to await the arrival of the school bus. 

 School bus will transport students to alternate location. 

 St. Stephen Education Center will be contacted and informed. 

 Parents/guardians will be contacted to inform them of dismissal plans for students. 

 As students are dismissed teachers will record their leaving our supervision. 

Responsibilities 

 Principal will call school bus 

 Secretary /principal will sound fire alarm 

 Secretary will bring emergency kit. 

 Teachers will take attendance and monitor students on school bus. 

 Secretary will with help from teachers contact parents from alternate location. 

 Principal will supervise the dismissal of students. 

 Principal will report events to St. Stephen Education Center office. 

 

 A Staging Location will be set up at the Deer Island Ambulance Bay. 



 

 

 

 

DISTRICT EMERGENCY CONTACTS 
ANGLOPHONE SOUTH SCHOOL 

DISTRICT 
 

 

 

DISTRICT RESPONSE TEAM 

 

ROLES AND RESPONSIBILITIES: 

 

RESPONSIBILITY: 
PERSON 

ASSIGNED: 

PHONE 

NUMBERS: 
ALTERNATE: PHONE NUMBERS: 

TEAM LEADER Zoë Watson 

658-5301 (W) 

647-6241 (C) 

848-1898 (H) 

Paul Smith 

658-5371 (W) 

721-3480 (C) 

672-9767 (H) 

EMERGENCY 

OPERATIONS 

CONTROL (E.O.C.)  

DIRECTOR 

John MacDonald 

643-7313 (W) 

643-1410 (C) 

216-0939 (H 

Carolann Spear 

658-5318 (W) 

757-0167 (C) 

n/a            (H) 

FACILITIES Jim Connors 

658-5733 (W) 

721-1848 (C) 

672-0946 (H) 

Dan Ferris 

658-5598 (W) 

721-0054 (C) 

847-1517 (H) 

TRANSPORTATION 
Jamie Tait 

658-5397 (W) 

647-0690 (C) 

849-9447 (H) 

Steve Evans 

658-6362 W) 

333-0256 (C) 

738-8571 (H) 

SCHOOL SUPPORT 

LIAISON 
Peter Smith 

658-5303 (W) 

650-5048 (C) 

650-0842 (H) 

Ethel McGrath 

658-5319 (W) 

 333-3718 (C) 

 652-7843 (H) 

 

 



 

MEDICAL EMERGENCY 

 

 First Aid responder performs cursory examination of student. 

 Student is transported to Health Clinic for treatment OR 

 Student is comforted and call placed to 911 for ambulance assistance. 

 Parents/guardians are contacted and informed of situation and action taken. 

 

Responsibilities 

 Secretary calls First Aid responder to student. 

 Upon advice of First Aid responder secretary calls 911 or Health Clinic. 

 Principal contacts parent/guardian to inform them of action. 

 Principal completes necessary information and forwards to St. Stephen Ed Center. 

Contacts: 

 School bus   747-2360 

 RCMP    755-1130 

 Deer Island Ambulance 747-3552 

 Deer Island Health Center 747-4150 

 ASD-S: 

Zoe Watson   658-5301 

St. Stephen Ed Center: 466-7300 

Derek O’Brien   466-7667 

 

 

  



DEER ISLAND COMMUNITY SCHOOL  

 EMERGENCY EVACUATION PROCEDURES FOR DISABLED STUDENTS 

 

All students are taught and will have practiced the evacuation procedures as outlined below.  Those 

special needs students, be them physically disabled, autistic, etc., will be taught with their class as well 

as with their EA in the resource room.  We are aware that some students may require other types of 

interventions because of their sensitivities to alarms, announcements, etc. 

 

Ground Level 

 All students will proceed to the nearest exit in a quick and orderly fashion. 

 All students will then proceed to the designated meeting spot outside of the school. 

 A student designate, Education Assistant, or classroom teacher, depending on the class, will take 

responsibility of the quick and orderly evacuation of any disabled student requiring assistance 

via the nearest and safest exit. 

 

Second Floor 

 All students will proceed to the nearest evacuation route in a quick and orderly fashion and 

proceed to the nearest exit. 

 All students will then proceed to the designated meeting spot outside of the school. 

 A student designate, Education Assistant, or classroom teacher, depending on the class, will take 

responsibility of the quick and orderly evacuation of any disabled student requiring assistance 

via the nearest and safest evacuation route then exit. 

 In the case of a non-fire threat evacuation, the designate and the disabled student will proceed 

to the elevator to travel to the ground floor and then proceed to the nearest exit. 

 In the case of a fire alarm, the elevator would be off limits so other procedures would come into 

play.  If the student was small enough, the EA or classroom teacher would carry them to the 

designated meeting place via the evacuation route. 

 In the case of a larger student, 2 adults would be assigned the carrying task. 

 

 

 

 


