Page |1

1) Website Administration = Edit the Daily Schedule

Edit the Daily Sched)e
H

Dashy-Schedul=

2) Hover over the title of the time you want to change and look for small arrow then click on “Edit Item”
— the time you wa

Home | About Us ~ | Quick Links ~ | Teacher Pages | Extracurricular~ | Multimedia~ | Website Administration

[] Time Slot Title V\ Day(s)

O 0:00am School needs to edit this ~ Mon-Thurs
7:55-8:10am School needs to edit this View Item Monday-Thursd:
8:10-8:30am School needs to edit this ohtdilizn
8:30am School needs to edit this i:r:p;ince petele
10:30-10:45am School needs to edit this @ Manage Permissions
10:45am-12:00pm School needs to edit this ¥ Delete Item
12:00-12:35pm School needs to edit this
12:35-2:15pm School needs to edit this
* Please Mote = This school may have an afternocon off every week for PD. Please note this here.

Last Updated: April, 2015 These are the School Hours for ZZZ School - Please ensure they are current.

3) Make changes and SAVE
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Save  Cancel Paste Delete Attach  Spelling
Item File -

Commit Clipboard Actions Spelling

Sample School Name
4 Address Here

Title |Schm}| needs to edit this |
Time Slot |Q:ggam |
Day(s) |M{m—Thurs / |
/—-‘::"""--__
Created at 3/26/2015 3:03 PM by System Account | { Save j |

Last modified at 4/23/2015 9:25 &M by carmel. desjardins { 1



